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INTRODUCTION

This prospectus is designed to explain our aims and objectives as a Pre-School, and also offers information about us to assist you, in making your decision as to whether Sunningdale Pre-school is the correct choice for your child.

OUR PRE-SCHOOL

Christine Walker and Brenda Budden established Sunningdale Playgroup (as it was then called) in July 1969.  It was started to help serve the Pre-School needs of our children in the village of Sunningdale.

In October 1992, our Pre-School became a charity and was bought for a nominal fee by a dedicated group of parents who formed a committee.  Sunningdale Pre-School has operated very professionally under this structure and we adhere strictly to the Early Years Foundation Stage Framework and inspected by OFSTED.  We are also registered with the Pre-School Learning Alliance (The Alliance) which is a national education charity dedicated to the care of children under 5 years old.  In 1993 The Alliance, to which we belong, launched an Accreditation Scheme, attempting to bring all Playgroups/Pre-Schools up to a similar standard of staffing, facilities and curriculum.  In 1995 Sunningdale Pre-school attained is Accreditation Certificate and we continue to main the standards with the full support of staff and parents/carers.

OFSTED inspected the Pre-school in 2018, we received an OUTSTANDING rating in all areas.  A copy of the report is available on the Ofsted website. https://files.ofsted.gov.uk/v1/file/50033352
OUR AIMS

* We aim to provide quality care and play in a safe, stimulating and caring environment.

* To offer a broad based framework as laid down by the Department for children, schools and families (Dcsf).  This is learning through play and based on the Early Years Foundation Stage which is made up of personal, social and emotional development, language, literacy and communication development, mathematical, expressive arts and design, physical and understanding the world.  This framework is in place from birth through to the end of Primary school reception stage.

* To foster the self-esteem of the children allowing them to develop independence and decision making at their own pace.

* To encourage respect of the environment, (other people’s and our own) property, animals and each other.

* To help children grow physically, emotionally and intellectually through the play activities and the care and support of the staff.

* To help children develop good social skills, promoting good standards of behaviour, manners, effective communication and encouragement of sharing.

* To foster a love of learning and an enquiring mind.

* To communicate with and involve parents/carers in our Pre-school life.

ADMISSIONS

Sunningdale Pre-school is open to all families in the community.  Places are available during the term in which they are 3, until they are admitted into school at the age of 5.  Parents are welcome to visit our Pre-School where this prospectus and a registration form can be collected.  On completion, the form should be returned to Pre-School, along with a non-refundable £20 registration fee, which secures your child’s place on the waiting list.

Each child will be offered sessions to suit theirs and your needs, and are subject to availability.  In the event of our Pre-School being oversubscribed priority entries will be given to:

1) Children residing within the postal district of Sunningdale.

2) Children with siblings already or who have previously attended pre-school

3) Children who have had their name on the waiting list the longest.

Special considerations will be given to children of age who have moved to the area and families with Special Needs.  Children will be accepted from outside the area if spaces are available. (The ‘area’ being Sunningdale address)
Once your child has been guaranteed a place (this should be early on in the half-term before your child is due to start), a letter with the allocation of days and a Personal History form will be sent.  If the place is accepted a Welcome Pack will be sent.

OUR PREMISES

Sunningdale Pre-school is located in the small hall of Sunningdale Village Hall, in Church Road.  The hall has been refurbished to a high standard, offering well ventilated with good natural light, kitchen and toilet facilities.  There is adequate access for wheelchairs.  We have a small enclosed garden at the rear of the premises that we access through French doors off of the hall.  We have a under covered decked area for the children to access and artificial lawn allowing the children to experience the outdoors all year round and in all weathers.
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STAFF

Our staff is our key asset.  We employ 10 staff members, the majority of which are long standing and all are qualified.  We have a high staff to child ratio of 1:4, which is above the recommended ratio of 1:8.  We know from experience that all children benefit greatly from this.

THE KEYCARER SYSTEM

Our staff operates the Keycarer system.  A Keycarer has the responsibility of 6-8 children, the listings of which are on the notice board.  A Keycarer will be allocated to your child when they start.  They will ensure that the needs of each child are recognised within the overall EYFS framework of the Pre-School.  Each Keycarer will record a child’s progress in the form of a personal development file; this file is kept at Pre-School during term time, when it is available for you and your child to look through at anytime.  Staff will take the file home to bring up to date during the school holidays.  

Each session is very carefully planned in consideration of each and every child’s age and stage of development.  The plan is always on display and can be observed by parents/carers.  Staff will be happy to discuss/explain elements of the daily session plan.  Parents/carers and Keycarers are encouraged to develop a day to day rapport and a parent/carer can ask to see their child’s records at any time.

PARENTS/CARERS AT OUR PRE-SCHOOL

Parents/carers involvement is vital to the successful running of Sunningdale Pre-School.  We would welcome your support by joining the committee and we have an open door policy, whereby parents/carers can sit in and observe their child at play.  If any parents/carers have a particular hobby, interest or skill that they would like to share with the children, this would also be welcomed.

OUR PRE-SCHOOL COMMITTEE

Our Pre-School is a Committee run Charity.  Our success relies on parents/carers, staff and committee members working together for the benefit of the children.  The Committee is responsible for:

* Employing staff

* Managing collection of fees and assisting with Admissions

* Pre-School finances

* Looking after, repairing and keeping equipment up to date

* Organising fund raising events

* Supporting staff and providing extra help if required

* Attending Village Hall Committee meetings

* Keeping the enclosed outdoor play area suitable for the children to play

The AGM takes place at the beginning of the Autumn Term, when a new Committee is formed.  We encourage all parents/carers to attend, but you do not have to be on the committee to be involved.   You can volunteer help whenever you have the time.

For more information on the Committee please contact our Chairperson Alice Grist.

EQUAL OPPORTUNITIES

Sunningdale Pre-School follows the EYFS Framework and ensures new play activities and equipment reflects a variety of ethnic groups and cultures.  Verbal discussion with staff and committee takes place prior to purchasing.  The equipment is non sexist or racist in content.  Our staff ensures equal access to equipment and we would try to adapt the equipment and play activities to enable participation by a child with physical or learning disabilities.  We aim to develop a child’s awareness, empathy and understanding of those different from ourselves.  We will encourage respect and tolerate differences in colour, ability and appearances.  Should you have any complaints please speak with the supervisor, chairperson or alternatively OFSTED, who can be contact at The National Business Unit, Ofsted, The Royal Exchange Buildings, St Ann’s Square, Manchester M2 7LA, Tel: 0300 123 1231.
UNIFORM

Sweatshirts and T-shirts are available for you to purchase, with the Pre-School Logo on them.

OUR DAY

We run 5 morning sessions and 5 afternoons session per week.  Our morning session starts at 9.00 to 11.30, and the afternoon sessions run from 12.30 to 3.00.  The register is called at 9.10 and 12:40.
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Register time is an important part of the day and incorporates calendar update, introductions to the session’s activities and more importantly, a time where children and staff come together and get to know each other.  As this is such an important time, we would appreciate that any parent/carer who needs to contact Pre-School for non-urgent purposes does so after 9.30 am, when staff will be better able to assist you with your needs. Children also participate by bring an object to Pre-School that begins with the letter of the week.  The children are encouraged to ‘show and tell’ their item.
Once finished, children are free to explore and play where they choose; both inside and outside.  We have an undercover area so the children can access outside in all weather.  Rising 5 children, once given some free play, may then be encourage to participate in more structured activities, i.e. number work, pencil control, according to their individual needs.  There will also be daily craft/theme activities which all children are encouraged to participate in.  This part of the session will run to approx 10.45. During the session, and starting at 10am each child will be assisted, if needed, to go to the toilet and wash their hands to have a small snack; a drink of milk or water, a plain or savory biscuit and a selection of fruit.  The children are assisted with choosing and serving themselves, developing their personal and social skills.

At approximately 11 o’clock we all come together to go through the calendar, enjoy a story and share letter of the week and show and tell.

As the EYFS framework is based on the learning through play theory, children are offered a wide range of open-ended activities to explore at their own pace, as well as opportunities to self select activities.  We also encourage all rising 5’s to participate in more structured activities.

LUNCH CLUBS
In additional to a session your child will be given the opportunity to stay for Lunch.  The Lunch Club runs from 11.30 – 12.30.  Your child will also be given the opportunity to stay from 9am-3pm, which would include the Lunch Club.  Your child will be required to bring their Lunch, and we encourage healthy snacks.  Please note that the Lunch Club is optional and subject to availability.  Once your child has finished their lunch, we would provide appropriate care and activities until the end of session, or until your child is collected, i.e. a story, or quiet circle time.  Should you require any additional information, please do not hesitate to contact us.

If your child stayed for an all day session, the routine would also remain the same.  During the afternoon session, the activities would be changed to keep all children keen, interested and motivated to learn.  We would ensure that all children have outdoor play in the morning and in the afternoon.  We also set up activities allowing all children to access physical play.

The Lunch Clubs and All Day sessions are subject to availability.

FOREST SCHOOL

We have adopted a small woodland area in the grounds of Holy Trinity school. Our Forest School sessions are once a week.  Please see attached information about our Forest School.

HOLIDAYS

The term times of Sunningdale Pre-School are the same as the Berkshire Schools academic year.  Please inform pre-school if you are taking a family holiday during term time.

GENERAL INFORMATION

If you wish to visit our Pre-school, please telephone on 01344 623331.  The Pre-School manager deals with all admission issues and will arrange to meet you at the school, at a mutually convenient time, to show you and your child around.  This will give you and your child an insight into our day and be introduced to the staff.  We have this arrangement because it allows the staff to run the Pre-School sessions without unscheduled interactions with prospective families.

Sunningdale Pre-School cares for children from the term in which they are 3, until they are admitted to school as a rising/5 year old.  Pre-School cannot accept children before the session is due to commence, and we request that all children are collected promptly.  In the event of your child not being toilet trained before starting pre-school, we will endeavour to help with this process during Pre-School time.  If you have any queries please call the Pre-School during session times on 01344 623331, and speak with any member of staff.
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COST

Registration Fee:


£20 (Non-refundable)

Session Fee: (from Sept 16)
3 & 4 Year Olds are entitled to 15 hours funded, per week.  This comes into effect in the term after your child’s 3rd Birthday.  For additional hours over the 15 there will be a charge of £6.75 per hour.
Non-Funded Children who are 3 yrs at the beginning of the term there will be a charge of £6.76 per hour





Non- Funded Children who are 2 yrs there will be a charge of £7 per
hour.
Payment of Fees:
Invoices are issued twice per term and payment is required in advance.  Payment can be made for each half term, or for the term in full.  No refunds can be given for sickness or holiday.  If you would like to discuss payment of 

fees please speak with the Manager in confidence.

Notice:




Half terms notice and payment is required in advance.

Pre-school Opening Times:

Morning Session: 9.00 - 11.30 (Mon - Fri)






Afternoon Session: 12.30 - 3.00 (Mon - Fri)






Lunch Clubs:  11.30 – 12.30pm

Staff:
All our staff are qualified and all have up to date First Aid Paediatric Certificates.

Staff Names:


Title:

Sharon Thompson

Manager & SENDCo
Kirsty Wheatley


Deputy Manager 
Ann Offield


Qualified Assistant & Creative Coordinator
Clare Redhead


Qualified Assistant 
Lucy Sexton


Qualified Assistant & SENDCo
Stacy Temple


Qualified Assistant
Alison Evans


Qualified Assistant

Tracy Duncan


Qualified Assistant
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